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Planning Review Meeting 
 

A guide to understanding meeting protocol 

 

There is a need to cover some simple protocols as each meeting will often involve people 

attending for the first time. 

1. Planning Review meetings are held to provide additional information to Councillors in 

preparation for the following formal council meeting.  The meetings are informal and 

proponents and submitters to any planning matter are encouraged to address council. 

2. This is not a debating forum – we are trying to obtain the best possible understanding of 

the matter. 

3. We ask that parties addressing Council speak to the chair and not involve the gallery. 

4. Submitters are asked to elaborate on their written submissions – not just read out their 

letter/email – all councillors have a copy of written material. 

5. The meeting process will typically adopt the following sequence: 

- Introduction and welcome by the Chairperson. 

- Overview presentation by Council's Planning Officer. 

- The Applicant is given 5-10 minutes to outline their proposal – longer time may be 

given at the discretion of the chair depending on the complexity of the matter. 

- We ask submitters to limit their comments to 5 minutes bearing in mind we are seeking 

elaboration on the comments already received in their submission. 

- Following the last submitter the Applicant will be given an opportunity to clarify any 

matter of fact – but not to comment on matters of opinion. 

- Throughout this process Councillors will be able to ask questions of the Applicant, 

submitters or a Council Officer. 
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1. OPENING OF MEETING 
 
 
 
 
 
 
 
 
2. APOLOGIES 
 
 
 
 
 
 
 

 
3. PECUNIARY INTEREST & CONFLICT OF INTEREST DISCLOSURES 
 

Councillors:  
 
Officers:  
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4. PLANNING & DEVELOPMENT 
 
 4.1 2 Gellibrand Street, Queenscliff 
 

Planning Permit number:  2015/107 

 

SUMMARY 

 

Proposal Increase in licensed area of existing licenced premises 
 

Application and current plans: 

Refer Appendix 1 

Zone/Overlays Mixed Use Zone (MUZ) 

Design and Development Overlay - Schedule 1 (DDO1) 

Heritage Overlay – Schedule 18 (HO18) 

Permit Triggers Clause 52.27 - Use and sell liquor where the area that liquor is  allowed to be 

consumed or supplied under a license is to be increased 

Public Notification Advertised by registered post to adjoining property owners and occupiers, 
a notice in the Echo newspaper, two (2) signs on site and notice in 
municipal offices for 14 days. 

Submissions Five (5) submissions received (NOTE: one objection subsequently 
withdrawn) 

 

Copy of submissions (4) provided to Councillors:  

Refer Confidential Appendix 2 

Key issues raised by 

submitters 

Extent of redline area 
Use of public footpath 

Adequate on site space 
Noise levels, patron behaviour & security 

Rubbish 
Patron capacity 
Pedestrian access and traffic 
Amenity impacts 
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 4.1.1. Applicant to present to Council 
 
 
 
 
 
 
 
 
 4.1.2. Submitters to present to Council 
 
 
 
 
 
 
 

4.1.3. Applicant to readdress Council 
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5. APPENDIX 1- APPLICATION DOCUMENTS 2 Gellibrand Street, Queenscliff 
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6. APPENDIX 2-(CONFIDENTIAL)–SUBMISSION, 2 Gellibrand Street, Queenscliff 
 

Provided to Councillors under separate cover 

 

 

 

 
7. CLOSE OF MEETING 
 

 

 


